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With reference to the above, I am by direction to inform that the Revised
Choice Based Credit System, U.G. Courses (w.e.f. 2020-2021) BBA First
Semester, Basic Computer Application Model Question Papers has been approved.

Hence, I request to arrange to circulate the same among the Teaching Staff

and Students concerned and placed in A.U. website.
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9. The Director, Computer Centre, A.U., Vsp.
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+. What is pivot table? | xp

5. What are the Memory ey
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Model Question p

aper
BBA - Fipg Semester
Basie Computer Applications
Max. Marks: 30 Time: 1112 s
Section -A
Answer any

four questions Fach answer carrjes 5 marks

{x5=20)
I What are the ciuum:xw-if.:lics of computer? Fy plain brieflvy
2o What is operating Sysiem? F splain functions ut'i‘spemring system?
3 How can you replace multipie rong with correct ones at 4 time in MS Word?
4. Write down the Keybuoard shoricurs for the tellowing functions:-
al Making fonts bold:

by Making fonts undertines:
o) Making fonts italic:
d) Ineredsing font size:

S What are the memaory types explain briefly?

& What is the procedure of inserting Svmbols in
Lo What is a function in Ms Fxeel? wi
Explain about max. min and

an MS Waord document?

rat function is used for counting the number?

average give examples?

& How can you insert dates into the footer in the POWEr paint presentation? Explain
macre?

abowt

Section- B
Aswer any thyee questions,

L What are the generations of computer and explain?
2 Write steps of mail merge wizard?

- Explain about relative address and absolyte addiess? Give examples?

fain with ccample?

and explain?







